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Instructions for downloading applications and report requirements from the Rhode Island 
Foundation’s Blackbaud Grantmaking application system 

 

1. Log into your account at: https://us.grantrequest.com/accountmanager.aspx?sid=5741. If 
you’ve forgotten your password, click the ‘Forgot Password?’ link on the login page, just 
under the Password field. 

 

 

2. The system will default to showing Applications. If you want to access report 
Requirements, click the Requirements button at the top of your home page. You can toggle 
between the two types of records by clicking these two buttons. 

 

 

https://us.grantrequest.com/accountmanager.aspx?sid=5741
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3. From the ‘Show’ menu, select Submitted Applications. (If you are on the Requirements 
page, select Submitted Requirements.) 

 

 

 

4. You may click on the Application Name for the selected application you want to save (or 
Form Name for the selected requirement) and save or print the form that pops up. 

 

 

 

5. You can also email a copy of the selected application/requirement by clicking the Email 
icon to the right. 
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6. If you select the Email option, you will receive a pop-up form that will allow you to forward 
an embedded copy of the application/requirement to yourself, or anyone in your 
organization. Complete the required fields and click Submit. 

 

  


